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CHAPTER INSTALLATIONS          
In this document, you will find two sample scripts for conducting your annual Officers and Directors Installation ceremony. 

SAMPLE 1:

Another year of AFWA history draws to a close, and we are poised to embark on a new year by installing the new officers and directors. Let us first acknowledge those who have guided the chapter during the current year and give them our warm appreciation for their diligence. Please hold your applause until all members of the outgoing board have been introduced. As I call your name, please stand and remain standing until all board members have been called. (Announce names and positions of outgoing board members, finishing with the outgoing president.)

You are each to be congratulated for carrying the chapter forward in accomplishing its goals. I hope you will consider the many ways in which you can continue to support the chapter as you retire from office.

Please join me in a round of applause to express our appreciation for the efforts of the outgoing board members…. Thank you. You may be seated.

The officers and directors to be installed this evening have made a commitment to perform their duties with energy and enthusiasm, and to guide the future of the chapter. Upon the chapter officers and directors of the Accounting & Financial Women’s Alliance rest challenging responsibilities. We look to you for the successful execution of the mission of our organization.

As I call your name please come forward and remain at the front until the installation is completed. Please hold your applause until the end. (Announce the names and positions, ending with the president.)

You, the officers and directors for the year commencing July 1, have been elected by the members to administer the business of the chapter and guide its future growth. With your demonstrated commitment, motivation and leadership, we are confident that you will lead the chapter to new heights of professionalism and growth.

Do you accept the responsibilities of the officers and directors as outlined in the Accounting & Financial Women’s Alliance Chapter Procedures Manual and pledge yourself to the ideals and mission of the organization?





Answer: We do.

You are now the duly installed officers and directors of the chapter of the Accounting & Financial Women’s Alliance for the fiscal year 20___ to 20___. Congratulations and best wishes for a successful year.

Please join me in welcoming our new officers and directors with a warm round of applause…. Thank you. You may be seated. (Turn podium back over to master of ceremonies.)

I am honored to have been asked to perform the installation of the 20 ___ to 20___ officers and directors.

As I reflect on the period of time that I served on my chapter’s board, my thoughts focus on the network of professional women who shared with me a tremendous amount of energy in their lives and in their commitment to the Accounting & Financial Women’s Alliance. The officers and directors to be installed this evening possess that same commitment to AFWA, and it was my pleasure to perform this installation.

SAMPLE 2:

A tool that AFWA offers its members is development of leadership and communication skills. 

To the _________ members of the board, those skills will forever focus on the ability to successfully encourage each of our members to work together.

As a member of the board, you will learn to work with the other board members as a team and to support the goals set forth by that year’s president. Your collective efforts should concentrate on addressing the needs of the organization’s membership.

Upon the chapter officers and directors of the Accounting & Financial Women’s Alliance rest challenging responsibilities. We look to you for the successful execution of the purpose of our organization. This installation is an important occasion during which each officer and director will pledge herself to the ideals and purposes of the Accounting & Financial Women’s Alliance.

As I call your name, will you please come forward?

Directors:

You, the members of the board of directors, will be called upon to give of your expertise and judgment in making the many necessary decisions and commitments during the coming year. It will be your obligation to attend all board meetings and membership meetings, and such other functions as are necessary to fulfill your duties as directors and to provide the guidance the board and the chapter will need throughout the year.

Do you accept these responsibilities and pledge yourself to the ideals and purposes of the organization?

Treasurer:

__________________________, as Treasurer the obligation of guarding the organization’s funds is yours. You will be responsible for the collection of all monies due to the Accounting & Financial Women’s Alliance and the payment of all bills in an expeditious manner. In addition, you will see that accurate, timely financial statements are prepared and presented to the officers, directors and membership. You will also coordinate the year-end compilation, review or audit of financial statements and ensure that they are filed with National on a timely basis.

Do you accept these responsibilities and pledge yourself to the ideals and purposes of the organization?

Secretary:

__________________________, as Secretary you are responsible for keeping accurate minutes of the proceedings of all membership meetings, board meetings and any special meetings that are necessary. Any correspondence requested by the President or the Board of Directors is included in the duties of your office.

Do you accept these responsibilities and pledge yourself to the ideals and purposes of the organization?

Vice Presidents:

_______________________ _______________________ _______________________,

as Vice Presidents it will be your responsibility to oversee the various committees assigned to you, to see that they are properly staffed and functioning and report back to the President as to their progress.

You will also discharge in a timely manner any other special projects or duties that may be assigned to you by the President or the Board of Directors.

Do you accept these responsibilities and pledge yourselves to the ideals and purposes of the organization?

President-Elect:

_______________________, as President-Elect, yours will be a year of learning and preparation. You will be strengthening your knowledge of the duties of the office of the President, acquainting yourself thoroughly with the Accounting & Financial Women’s Alliance, its various functions, offices and opportunities.

You will assist the President in any possible way in conducting the activities and business of the organization.

Do you accept these responsibilities and pledge yourself to the ideals and purposes of the organization?

President for 20___ to 20___:

___________________________, on you has been bestowed the highest honor by the members of the organization. As President, you are responsible for the leadership of the ______________ Chapter of the Accounting & Financial Women’s Alliance.

We know that you are well prepared to assume this role and that the chapter will grow under your leadership. With your motivation and the support of your officers and directors, the chapter will reach new heights of professionalism as well.

Do you accept the responsibilities of the office of President and pledge yourself to the ideals and purposes of the Accounting & Financial Women’s Alliance?

I now pronounce you the duly installed officers and directors of the ____________________ Chapter of the Accounting & Financial Women’s Alliance for 20___ to 20___.

Congratulations to all of you!
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